Student Behaviour and Discipline Policy
(Executive Summary)
Every student has the right to a learning environment free from bullying and intimidation and to
feel safe and happy at school. They also have the right to be treated fairly and with dignity.
Discipline is necessary to ensure the safety and welfare of all our students, teachers and staff and
to provide a conducive learning environment.
This section of the diary establishes the expectations Macarthur Anglican School has of its
students and the rules that must be followed to create the optimum learning environment.
As students grow in age and maturity so do they grow in responsibility. It is Macarthur’s
expectation that older students will set good examples in all aspects of school life and lead
younger students to do the same.
Promoting Good Behaviour and Discipline
We seek to develop a culture of positive discipline by setting clear expectations of students and
encouraging positive behaviour. Strategies for developing this culture include:
clearly setting expectations with respect to student behaviour
establishing specific teaching and learning programs
communicating expectations with the wider community
acknowledging positive behaviours in a range of ways from informal verbal
acknowledgement through to structured merit awards
✓ maintaining records with respect to student behaviour.
✓
✓
✓
✓

Macarthur’s strategies for promoting good behaviour and discipline are outlined in the Student
Diary.
The Guiding Principles of the School’s Expectations
Macarthur Anglican School is a Christian School. Consequently, student expectations are built on
three key Christian Principles:
1. Each and every person is made in the image of God (Gen: 1:26-28; 5:1-3; 9:6) and is to be
afforded the dignity that the Creator has bestowed upon them.
2. Jesus’ taught that the second greatest commandment from God is to, “Love our neighbour as
ourselves” (Mt 22:39; Mk 12:31; Gal 5:14).
3. The principle way we can fulfil the second commandment is to follow the Golden Rule: “Do
to others as you would have them do to you” (Mt 7:12; Lk 6:31). The wisdom of this rule is so
universal that it appears in some form in most belief systems.

The Pillars of the Macarthur Way
The 'Pillars of the Macarthur Way' give meaning and purpose to the multiple interactions at the
School in whatever context that might occur. They guide all that the School does, as the School
Council, the Headmaster, staff, students and parents strive to achieve the School's Mission,
Purpose and Priorities.
The ‘Pillars’ are based on three underlying foundational values of Grace, Perseverance and
Service and are outlined below.

Respect

Seek to always grow in knowledge, skills and
understanding and be wise in its application using it
in a way that is morally right.

Integrity

Act in accordance with principles of moral and
ethical conduct, and ensure consistency between
words and actions.

Honesty

Seek and communicate the truth by committing to
be trustworthy and reliable in all that you do.

Excellence

Strive to make everything one does better than
before.

Learning

Seek to always grow in knowledge, skills and
understanding and be wise in its application using it
in a way that is morally right.

Self-Discipline

Seek to control your feelings and actions so that you
do what is right and proper without the need for
external influences and encourage others to do the
same.

Responsibility

Be accountable for and in charge of one’s own
actions – spiritually, personally, socially,
environmentally and within the community.

Humility

Consider the best interests of others first and
acknowledge that personal success is not for self,
but for the glory of God.

Generosity

Seek to be generous in time and resources to those
that are less fortunate than ourselves.

Specific Student Behavioural Expectations and Procedures
Anti-Bullying Procedures
The staff at Macarthur is keen to identify, understand and deal appropriately with
bullying incidents in the School. Students, staff and parents are encouraged to report all incidents
of bullying. The School is unable to take action if acts of bullying are not reported. All bullying
incidents are dealt with seriously and the School reserves the right to discipline students whose
behaviour is unacceptable.
The School identifies bullying in the following way:
“Bullying is when a student is exposed repeatedly and over a period of time to negative actions
on the part of one or more other persons. Bullying may be committed in person or via
communication technologies.”
Bullying can take many forms, all of which cause distress. Examples of bullying include:
Physical

hitting, pushing, tripping, kicking, spitting on others

Verbal

Extortion: threatening to take someone’s possessions, food or
money; teasing, using offensive names, ridiculing, spreading
rumours
writing offensive notes or graffiti about others, using email or
text messaging to hurt others, rude gestures

Non-Verbal
Exclusion

Deliberately excluding others from the group; refusing to sit next
to someone

Property

stealing, hiding, damaging or destroying property

Cyber

(emails, SMS, chat rooms, social media sites; using offensive/
threatening /hurtful comments, rumour spreading

Procedures:
1.

If you believe that you or someone that you know are being bullied you are encouraged
to report your concerns immediately.

2.

The report should be made to the relevant Head of School or Head of House.

3.

The Head of School or Head of House will report it to the Dean of Students.

4.

Any reported bullying incident will be followed up sensitively and actions taken and
documented.

The reporting of anti-social behaviour is one way you can defend and protect your peers and
the School’s positive culture.

Uniform Requirements
Students are expected to wear their school uniform according to the requirements outlined
below. Students who are out of uniform will have a ‘U’ is written in your diary with a brief
explanation. Three uniform infringements will result in a Misbehaviour Note (MN) being issued.
Shoes: All students must wear black leather regulation lace-up shoes with a regular heel e.g.
Clarks or similar. No coloured stitching or other decoration such as buckles.
Jewellery: No jewellery other than watches, medic-alerts and approved badges relating to
Macarthur Anglican School is permitted (including earrings of any description). This also
includes all types of ‘religious’ jewellery including crosses or articles typically worn by other
faiths. If you wish to have your ears pierced you must do so at the beginning of the long
vacation period to obviate the need of wearing studs or sleepers on return to school.
Permission to wear earrings for any reason will be denied. The School has a policy of
confiscating jewellery and keeping it in the school safe until the end of term.
Uniform Infringements: If you are out of uniform a ‘U’ is written in your diary with a brief
explanation. Three uniform infringements will result in a Misbehaviour Note (MN) being issued.
Hats: All Transition - Year 6 students must wear an approved school sun hat or sports hat when
involved in PE, sport, recess or lunch play. Sunblock is advised on hot days.
School Bags: All requirements for the day should be carried in the school backpack. This should
be graffiti free and well maintained. An additional school sports bag may be used if necessary.
You will be asked to remove any graffiti seen on bags.
Note: Whenever you wear your uniform in public (eg travelling to and from school, shopping with
parents etc) wearing the uniform incorrectly at any time brings discredit to the School and to
yourself and will not be tolerated.
Hair and Grooming: Extreme hairstyles such as excessive undercuts, messiness and conspicuous
use of colour, gel or other hair product are not compatible with the school uniform. As a
general rule, students hair colour should be as close as possible to their natural colour and is
to be a single colour. Boys’ hair must be neat and tidy - short enough to allow it to clear the
collar and face and not touch the ears (No. 3 clipper guard produces the minimum acceptable
hair length.) Girls’ hair must be neat and tidy - clear of the face, and if long enough, be tied
back with a black, yellow, bottle green or Macarthur tartan hair ribbon. Hair clips etc should
be of the same colour. No other colour is acceptable.
• Boys in Years 7-12 are to be clean-shaven at all times.
Students are reminded that clothes worn under their uniform need to be plain white and must
not protrude beyond the boundaries of their shirt.
Fingernails: Should be clean, well-trimmed and an appropriate length. False fingernails and nail
polish are not permitted.
Make-up: Not permitted.

Summer Uniform: Middle School (L) and Senior School (R)

Summer Uniform:
Junior School

Winter Uniform:
Senior School (L) and Middle School (R)

Winter Uniform:
Junior School

SPORT UNIFORM
Note: While it is not compulsory, the school sport uniform may be worn to and from school on
Sport Days only.You may wear either your sport uniform or your House shirt to and from
school on Carnival days.You must change into your PE uniform at school and will be given time
to change into full school uniform prior to the PE lesson finishing.
Middle School
and Senior
School

Junior School

Please note that Transition wear this uniform each day.

Personal Boundaries
Inappropriate displays of affection are not permitted between students at any time, whether at
school or travelling to or from school.
Respect and Care for School Property and the Environment
God’s creation is intended for the entire Macarthur community to enjoy. It is our responsibility
to look after it by:
•
•
•
•
•
•
•

Keeping our school and the community clean.
Showing pride in our surroundings.
Nurturing plants and wildlife around the School.
Placing all litter in bins and encouraging others to do the same.
Keeping classrooms, change rooms, toilets and public places neat, clean and tidy.
Fostering a safe environment in which to learn and staying in school boundaries, and
Taking care of the property including the prevention of graffiti.

Behavioural Expectations at Formal Occasions
It is important for the social development of all students that you learn how to behave
appropriately on formal occasions such as assemblies, Speech and Awards Night, Chapel and
church services, school musical evenings and theatre productions. Proper conduct at such events
includes waiting quietly for events to begin, standing quietly while an official party enters and
leaves, applauding appropriately without whistling, screaming or calling out, and not talking or
moving about during the programme.
Fighting and Violence
No student, regardless of the reason, is to be involved in physical violence or fighting of any
kind. Students involved in fighting should expect to be suspended. Repeated or serious
instances of violences will likely result in expulsion.
Dangerous Weapons
The possession of knives, offensive weapons, slingshots, ball bearing guns, cartridges, fireworks,
explosives or any dangerous weapons of any kind are forbidden. Such items will be confiscated
and students should expect to be suspended or expelled from school.
Smoking/Vaping/Alcohol/Illegal Drugs
No student, regardless of age, is permitted to consume alcohol, smoke tobacco/vape or take
illegal drugs or be in possession of these items (including matches and lighters) on the school
premises, at school functions (including social functions) within or outside the school, on
school buses, or on trains, when dressed in school uniform or any occasions when control of
the student is the direct responsibility of the School authorities. If students are involved in such
activities, particularly if they distribute such items to others, can expect to be suspended or
expelled from school.

Appropriate Use of ICTs at School (some general principles)
• You must not seek to damage or disable ICT devices that belong to the school or other
students or the school network and related infrastructure.
• You should not use ICTs in a way that disrupts your own learning or the learning of others.
ICTs should only be accessed on the direction of the classroom teacher for the purposes
the classroom teacher decides is appropriate.
• You should ensure that all ICT devices or services are not used for any unauthorised
activities including commercial activities, political lobbying, online gambling or any unlawful
purpose.
• You should be aware that all internet traffic is both filtered and monitored and can be traced
to specific users.
Managing Your Online Safety and Security and the Safety and Security of Others
• Always keep your passwords confidential and do not share them.
• Always respect the confidentiality of computing device passwords, which become known to
you by accident or in any other way.
• Do not make any attempt to learn other people’s passwords.
• You should not allow others to use your accounts.
• You should not deliberately use the electronic identity of another person for any purpose.
• Log off at the end of each session on school computers to ensure nobody else can use your
account.
• Consider the public nature of the internet. You should not disclose personal details about
yourself or another person including name, address, phone numbers or photos unless
instructed to do so by a teacher.
• Tell teachers promptly if you suspect you have received a computer virus or spam
(unsolicited email) or if you receive a message that is inappropriate or makes you feel
uncomfortable.
• No student is to set up private networks to access unauthorised websites, especially social
media, gaming and pornographic websites.
• You should not disable settings for virus protection, spam and internet filtering that have
been applied by the school and not attempt to evade them through the use of proxy sites.
• You should not enter chat or social networking sites without the explicit permission of a
teacher.
• You should not take photos or videos of members of the school community without consent
and direction from a teacher, nor should you load them onto websites without teacher
consent.
Managing Your Online Communication
• Occasionally for administration purposes the School or staff members will communicate to
you through your school allocated email account. You should check this account regularly.
• When corresponding online with teachers, you should use your school-allocated email
account where this is possible.
• You should only expect teachers to respond briefly to their emails. Many teachers will want
to respond to student requests in the usual manner – in person. This is especially the case
with complex issues.
• You should not interact or respond to unsolicited emails sent to you by strangers.
• You should never give out personal information via email especially addresses and telephone
numbers.
• You should never meet with a person introduced to you via email or the internet.
• You should alert appropriate staff to any harassment you experience via email whether it be
bullying or teasing by other students or correspondence you are uncomfortable receiving.

• You should never open attachments to emails from people you don’t know as they may
contain computer viruses. Such emails are to be deleted immediately.
Cyber-Bullying
• When using school or personal ICTs and services you must not harass, humiliate, extort or
intimidate others through the use of social media, internet websites, email, messaging or any
other electronic service. Such behaviour will be deemed as ‘Cyber-Bullying’. Cyber-bullying,
just as any other type of bullying may include (but is not limited to):
• Making unacceptable, hurtful or unlawful remarks, including offensive and/or discriminatory
comments about another student or teacher.
• Uploading unacceptable, hurtful or unlawful material, including photographs or video content
of another student or teacher without their consent.
• Making threatening, bullying or harassing material or make unreasonable or unlawful
demands of another person.
• Posting false or defamatory information about a person or organisation that damages their
reputation.
• Creating false personal profiles created in social media environments with the intent of
impersonating another person’s identity.
Appropriate Use of School iPads
• You should not use your iPad in a way that disrupts your own learning or the learning of
others. ICTs should only be accessed on the direction of the classroom teacher for the
purposes the classroom teacher deems appropriate. Therefore, playing games or accessing
any ICT function for any other non-school related purpose is prohibited during class time
without the explicit permission of the classroom teacher.
• Do not use your iPad while walking or standing unless directed by a teacher in
circumstances such as filming or audio recording.
• Ensure backing up of iPad data is done regularly.
• You may be asked to delete non-school material from your iPad if it begins to run out of
storage space.
• No inappropriate material may be loaded onto iPad devices, e.g. rude or offensive images,
video or audio.
• Do not give or lend your iPad to another person.
• Covers must remain on iPads at all times.
• You will be liable for any damage or breakages of your iPad. Any damage or breakages need
to be reported to IT Support.
• You need to accept your parent’s authority in determining times and use of the iPad at
home.
Appropriate Use of Mobile Phones
Students are permitted to bring mobile phones and other portable technology to school as
long as they comply with the following guidelines and procedures:
• That teaching and learning in the classroom is not interrupted, nor students distracted by the
uninvited intrusion of mobile phone calls.
• That mobile phones be switched off or be placed on ‘silent’ during school hours.
• That the School is aware of problems related to your illness, upset or disturbance prior to
contacting your parents.
• That you do not make unauthorised calls, send sms messages to friends or family, at
inappropriate times or upload or download images or videos to the internet for a range of
inappropriate reasons.

• That you accept responsibility for the care and use of mobile phones. The School cannot
accept responsibility for loss, damage or theft of student’s mobile devices or other mobile
technology.
• During examinations students are to place phones and other communication devices at the
front of the examination room before the examination begins.
• That the privacy and dignity of others always be respected. Therefore photographs and
video should not be taken or transmitted without permission and that any photographs or
videos taken should not be published so as to bring the School or any of its staff or students
into disrepute.
• If you need to contact your parents urgently you should report to Student Reception in the
Administration Centre. In emergency situations (7-12) and in all situations (T-6) one of the
Administration staff members will make the initial contact with your parents. For less urgent
cases, students can, with permission, make use of their mobile phone in the Student Foyer.
Maintaining Academic and Personal Integrity
• You should maintain academic and personal integrity through the use of ICTs by not
plagiarising or stealing the creative work of others (eg copying written ‘academic’ work or
‘ripping’ music and movies).
• You should not plagiarise or violate copyright law. Information regarding copyright can be
sought from the library staff.
Sanctions for Inappropriate Use of ICTs
If you breach any of these guidelines and procedures you may be:
1.Subject to disciplinary action by the School, and/or
2.Liable to legal action or prosecution if the inappropriate usages of the network, or actions
taken, are considered to be of a criminal nature.
General Consequences for Poor Behaviour
There are a range of consequences that students will face if they fail to meet expectations, breach School
rules or are disobedient. Such consequences are subject to the principle of procedural fairness (see
below). These include but are not limited to:

✓
✓
✓
✓
✓
✓
✓
✓
✓
✓

warnings or reprimands (verbal or written in the Student Diary)
time outs and/or isolated seating in class
clean-up duties
cancellation of privileges
withdrawal from School activities
lunchtime detentions
after school detentions
Extended detentions (Saturday or School Holidays)
in-school or home suspension
expulsion

Behaviour Modification and Sanctions - The Process (Transition - Year 4)
The School embraces a positive behaviour management approach. From time to time however,
some students need extra guidance in developing self-discipline and following the rules of the
School. All students are encouraged to improve behaviour and are given support and
counselling. A number of strategies will be used to help students achieve the expected
behaviour.
Strategy 1
Teachers may adopt a variety of corrective measures with students, eg movement to a different
place in the room, verbal reminder. Minor misbehaviour in the classroom or playground and
uniform infringements will be recorded in the student’s diary. Parents are to sign the diary at
the end of each week to acknowledge their awareness of their child’s conduct.
Strategy 2
Inexcusable or repeated misbehaviour may result in a lunchtime detention. This detention will
be served on the day of the misbehaviour. If the misbehaviour takes place in the afternoon the
detention will be served on the following day. The detention will take place in the detention
room supervised by the Head of School. The Head of School will note that the detention has
been served in the Student’s Diary. Parents are expected to talk with the student about the
behaviour and sign the diary overnight to acknowledge this has taken place.
Strategy 3
For students who do not respond to the first two strategies a system of daily report may be
implemented. This system may apply solely to the classroom or the playground or both areas
depending on the type of misbehaviour. Students will be encouraged to take responsibility for
their own behaviour. They will carry a card on which their behaviour in each session of the day
will be noted. The student will collect the card from the Head of School. At the conclusion of
the day the student will report to the Head of School to discuss their behaviour. This system
will remain in place until the student shows improvement in overall behaviour. Parents will be
notified in writing that the student is on daily report and will be expected to attend an
interview with the class teacher and Head of School as soon as possible.
Strategy 4
If a student shows no improvement in behaviour as a result of the above strategies or engages
in extreme, inexcusable behaviour, other measures may be taken. These may include:
•Withdrawal from class and/or the playground
•Withdrawal from other aspects of school life (eg sport, excursions, other school functions)
•Referral to the Dean of Students for consideration of formal suspension from school
Parents will be notified in writing if any of the above actions are to take place. They will be
expected to attend an interview with the Head of School and Dean of Students as soon as
possible.

Behaviour Modification and Sanctions - The Process (Year 5 - Year 12)
This system of discipline is designed to discourage conduct that is contrary to Macarthur
Anglican School standards and procedures. Each step is taken with the intention of correcting
unacceptable behaviour, thus bringing about a positive change in the student.
Step 1
Teachers may adopt a variety of corrective measures with students whose behaviour is
unsatisfactory, eg lunchtime detention. Inexcusable or repeated misbehaviour will not be
tolerated and will be noted in the Teachers’ Notes section of the Student Diary for the day.
These are called Misbehaviour Notes (MN’s).
Step 2
Receiving three (3) Misbehaviour Notes (MN’s), requires the student to attend an interview
with the Head of House. This will normally result in a Friday Detention. Friday Detentions are
held on Friday between 2.45pm and 4.15pm. Parents are required to sign the Diary in the
space provided to indicate their knowledge of the detention prior to it being served. Nonattendance at a Friday Detention without prior written notice to the Head of Schools or Dean
of Students will normally earn a further detention.
Step 3
If a student has received three (3) Friday Detentions within an academic year, and then receives
another detention, that detention will normally be converted into an Extended Detention. An
Extended Detention may be scheduled on a Saturday or during a vacation period. Some
conduct will automatically be disciplined by way of an instant Extended Detention. The
Headmaster, Deputy Headmaster, Dean of Students, Dean of Studies and Heads of School are
the only authorised staff to issue an instant Extended Detention.
Step 4
Subsequent misbehaviour will be dealt with accordingly, eg. withdrawal from class, isolation
from peers, suspension, a misbehaviour comment on report, exclusion from school functions.
Students whose record demonstrates a continued failure to correct and improve misbehaviour
place their position in the School at risk.
Note: Instant Detentions may be given by a member of staff for serious student misconduct
usually after consultation with a senior member of staff. A detention is an important form of
school discipline which students will rarely be permitted to postpone. A specific enquiry about
detentions should be directed to the Head of School at least a day prior to the set date. A
further Behaviour Modifications strategy is the use of Daily Reports. A Head of House or Head
of School may place a student on a Daily Report at any time. Being placed on Daily Report will
usually be preceded by a letter to parents and may be followed by a parent interview. The Daily
Report is intended to be a short term strategy, usually over a week. Prefects have authority to
recommend a Misbehaviour Note (MN) or Detention in which case the recording of such in
the student’s diary will be completed by the Prefect Master.

Suspension and Expulsion
We have developed specific procedures when considering the suspension or expulsion of a
student. A decision to suspend a student will be made by the Dean of Students, The Deputy
Headmaster or the Headmaster. The decision to expel a student will be made by the Headmaster
or his delegate.
Further information about Macarthur’s consequences for unacceptable behaviour are outlined in
the Student Diary. However, parents/caregivers may request the full text version of the Student
Discipline Policy or the Suspension, Expulsion and Exclusion Policy by contacting the Deputy
Headmaster.
Procedural Fairness
Students have a right to procedural fairness in dealings that involve their interests. This includes
disciplinary decisions.
The principles of procedural fairness include the right of students to:

✓
✓
✓
✓
✓
✓

know what the rules are and what behaviour is expected of them
be informed of, and have an opportunity to respond to, any allegations against them
know the process by which the matter will be considered
be heard before a decision is made
have decisions determined by a reasonable and unbiased person
have a decision reviewed (but not to delay an immediate punishment).

Corporal punishment of students is prohibited in all forms. Any staff member who breaches this
rule will be subject to disciplinary proceedings which may include dismissal.
Raising Issues, Concerns and Making Complaints
Students are free to respectfully raise any issues or concerns with any teacher with whom they
feel comfortable. This will typically be a Faculty Head, Head of House or Head of School, but
students are not limited in which staff member they can speak to for advice, guidance or to make
a complaint. Who students choose to speak to may depend upon the nature of the issue; how
important or sensitive it is, their relationship with the staff member and whether it is an academic
or pastoral matter.
Staff members cannot always keep a student matter confidential. Depending on the nature of a
complaint or issue, it may need to be referred to a more senior member of staff (eg. The Dean of
Students, The Dean of Studies, The Deputy Headmaster or the Headmaster).
Students are encouraged to seek the help of senior staff when required. Although sometimes
students may need to book a time to see them, they are never too busy to see a student in need.

